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Welcome! 
We are delighted to welcome you as an Artist-in-Residence at the Oregon Coast School of 
Art (OCSA). Our program provides artists with the space, resources, and supportive 
community needed to grow creatively. This handbook outlines important information, 
guidelines, and resources to help you make the most of your residency. 
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Lodging & Access 
Residents are provided with studio-style lodging. All artists are provided a key to the main 
double doors on the 2nd level. These spaces are private and designed to give you both a 
place to live and create. 

Please set up your space comfortably, with the intent to share that space with occasional 
visitors. We want you to feel comfortable and have privacy. Drop in visits are not 
encouraged, but if Emily does ask at the last minute, she will be discreet and ask via text, 
unless otherwise discussed. A “studio check” will take place on an agreed time, every three 
months with E.D. and Facilities Director. Visits with the public will only during normal open 
business hours: Tuesday-Saturday, 10am and 5pm. 

Utilities, Internet and Laundry are included in the fee. Additional appliances are not 
allowed. Appliances not allowed include hot plates, anything with open flames, 
refrigerators, freezers and high-voltage air conditioners or heaters. Small tools or 
equipment necessary for studio work needs to be discussed and a fee agreed upon before 
move in. 

Studios apartments do not have built in venting for fumes. Please use the provided spray 
booth or an outdoor space for highly fragrant art projects. Artist may paint their walls, but 
not make any permanent changes to build in units or the space. Artists agree to paint the 
walls back to the original white at their own expense, with the standard white original used. 
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Facility and Communal Spaces 
The building is two levels. The first level has the Art Classroom, Pottery Classroom, Free 
Ceramics studios, Cafetorium, showers and laundry facilities and a lot of storage. The 
hallways are cleaned regularly, but artists are responsible to maintain your own living 
space and assist with cleaning some communal spaces (kitchen, showers, laundry). The 2nd 
level has the High Street Gallery, Gym, offices and the Artist-in-Residency Studios. 

 

Kitchen 
A shared kitchen is available for use. Please clean up after yourself and respect others using 
the space. Label your food items and store them appropriately. Shared appliances and 
cookware are provided.  
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Gymnasium 
The gym is available to use whenever not in use. Kids in the community are able to use the 
space when needed. Please enjoy using it and make sure to turn off the lights when done. 

 

Cafetorium 
The Cafetorium is a gathering place for events, performances, and community meals. As part 
of your residency, you may share your work here through talks, exhibitions, or 
performances. 
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Art Classroom 
The Art Classroom is a dynamic space for classes, workshops, and community programs. As 
an Artist-in-Residence, you may be invited to lead or participate in educational 
programming here. 
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Pottery Classroom 
Our Pottery Classroom includes wheels, glazing and finishing stations, a spray booth, and a 
kiln room. Residents have access to these facilities during their stay. Please inquire for cost 
list and follow posted safety guidelines. No dogs or pets allowed in any communal spaces. 
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Programming & Community Engagement 
Artists-in-Residence play a vital role in our programming at OCSA. Opportunities include 
teaching workshops, leading youth classes, giving artist talks, collaborating on community 
murals, and sharing demonstrations. You may also participate in exhibitions at our High 
Street Gallery. 

As part of the Oregon Coast School of Art Artist-in-Residence Program, residents are 
encouraged to share their work and process with the community. This may include artist 
talks, workshops, demonstrations, or collaborative projects with local schools, groups, and 
organizations. 

Over the years, our residents have painted murals, taught classes to both youth and adults, 
held open studios, and contributed to exhibitions. These opportunities create vital 
connections between artists and the local community, while also broadening the reach and 
impact of the work created at OCSA. 

Participation in community engagement is not only a way to give back, but also a chance for 
residents to expand their own practices through dialogue, mentorship, and exchange of 
ideas. Each artist is invited to shape their involvement in a way that feels authentic to their 
voice and medium. 
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High Street Gallery 
The High Street Gallery is the central exhibition space at OCSA. Residents have the 
opportunity to present their work in a professional gallery setting, sharing their artistic 
journey with the community. 
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Conflict & Complaint Resolution 
At the Oregon Coast School of Art, we believe in addressing concerns respectfully and 
directly. If an issue arises, please follow these steps to seek resolution: 

Direct Conversation – Speak first with the person involved in the issue or responsible for the 
matter. Many concerns can be resolved through open and respectful dialogue. 

Executive Director – If the matter remains unresolved, please bring your concern to the 
Executive Director, who can help facilitate a constructive solution. 

Board Member Support – If resolution is not reached after the first two steps, you may then 
contact a member of the Board of Directors. Board members are available to assist once the 
initial steps have been taken. 

Our goal is to resolve conflicts quickly, fairly, and with mutual respect, so that we can 
continue to foster a positive and creative community. 
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Diversity, Inclusion & Belonging  
 
Growing Diversity  
Diversity encompasses the different characteristics that make an individual or group unique. We 
at the Oregon Coast School of Art embrace a broad definition of diversity that includes race, 
ethnicity, gender identity, age, national origin, religion, disability, sexual orientation, 
socioeconomic status, education, marital status, language, size, and physical appearance. We 
seek to proactively engage, understand, and bring a variety of perspectives to cultivate a culture 
of inclusion.  
 
Promoting Inclusion  
The Oregon Coast School of Art is committed to creating and fostering environments in which 
any individual or group can feel welcomed, respected, supported, and valued. Our commitment 
is centered around finding unique and diverse voices and providing a safe space for those voices 
to gain volume. Inclusion is the framework we use to promote diverse ideas and through it we 
seek to actively eliminate unnecessary, socially constructed hierarchies through a deep 
commitment to mutual respect and accountability.  
 
Enabling Belonging  
We seek to create an environment where everyone can be seen, heard, and known. Diversity 
and inclusion are the foundation of belonging. Our mission is to create a community centered 
on belonging. We seek to truly empower unique artistic voices by promoting trust and 
vulnerability. Creating a space that is safe, and where self-expression is nurtured and met with 
the open arms of understanding. 
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Community Code of Conduct 
OCSA is committed to maintaining a safe, lawful, and healthy environment for all members 
of our community. Residents, staff, and visitors must treat each other respectfully, care for 
facilities and tools, and uphold safety standards. Violations of this Code of Conduct or any 
policy in this handbook may result in immediate termination of the residency agreement. 
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Mail & Shipments 
To receive mail please go to the Gardiner Post Office. They are open Monday-Friday, 9am-
12noon and Saturdays from 9am-10am. Use the PO Box listed above for USPS mail and the 
street address for everything else. When in doubt, use the street address with #294 so the 
mail gets to you. Mail is stored in the offices or delivered directly to your room. 

Oregon Coastal School of Art 
325 High Street 
PO Box 294 
Gardiner, Oregon 97441 
 
Hours  Tuesday - Saturday 10am - 5pm 
Phone:  541-901-1033 
Email:  oregoncoastschoolofart@gmail.com 
 
 

Rent Details 
Please pay rent by the 1st of each month. If a payment needs to be made more than five days 
late, please communicate with Emily. If payment is late after the 15th of the month, we need 
to have a conversation to help you take of your responsibilities. Please keep communication 
open. No changes to rent or pay schedule are made without something in writing with Emily 
and the OCSA. 

Payments can be made via Cash, Check or Credit Card in person at OCSA or remotely thru: 

Paypal : oregoncoastschoolofart@gmail.com 

Venmo:  Oregon Coast School of Art - @Emily-Wilson-99446 

• Long Term Residency (1000 sq.ft.):  

1-2 years, $800/month 

• Short Term Residency (1000 sq.ft.):  

Monthly: $1000/month; Weekly: $300/week 

• Short Term Residency -#6 & #6 ¾  (500 sq.ft.):  

Monthly: $500/month; Weekly: $150/week 

 

Deposit of 25% monthly rent is due at time of acceptance and will be returned at 
time of departure. Resident Artists will receive a background check before 
moving in provided by OCSA. 

mailto:oregoncoastschoolofart@gmail.com
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Contacts & Staff 
For questions or assistance during your residency, please contact: 
Emily Free Wilson – Executive Director: 406-459-8051 
Matt Wilson – Facilities Director: 406-465-5968 
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Acknowledgment & Agreement 

By signing below, I acknowledge that I have read and understood the Oregon Coast 
School of Art Artist-in-Residence Handbook. I agree to abide by the policies outlined 
herein, including the Community Code of Conduct and the Diversity, Inclusion & 
Belonging policy. I understand that failure to follow these guidelines may result in the 
termination of my residency lease and the forfeiture of lodging and studio privileges, 
without refund. 

At the same time, I am honored to join this creative community, and I look forward to 
contributing to and benefiting from the vibrant exchange of ideas, energy, and art at 
OCSA. I am excited for the adventure ahead and grateful for the opportunity to create, 
share, and grow as an artist here. 

 
Artist-in-Residence Signature: ______________________________________________________________ 

Printed Name: ______________________________________________________________ 

Date: ______________________________ 

 
 

OCSA Representative Signature: ______________________________________________________________ 

Printed Name: ______________________________________________________________ 

Date: ______________________________ 
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